
                                Rev. 7/28/03 
MEMORANDUM TO CONTRACTS SERVICES SECTION 

 
Bridge File: ____________________  Des. No.: _______________________ 
Project No.: ____________________PE Road:  _______________________ 
  ____________________RW Over:  _______________________ 
  ____________________CN County:  _______________________ 
Contract No.: ___________________  Location: _______________________ 
Letting Date: ___________________    _______________________ 
 
1. It is recommended that the tracings for the above noted project be accepted.  The following items accompany 

the tracings:     
Final Design Book:  _______  Detail Packet:   _______ 
Final Cost Estimate & Disk: _______  Permit Certification Form:  _______ 
Final Special Provisions: _______  Detour Map:   _______ 

 
2. Is Federal Highway oversight required?  Yes    No  
 
3. Is R/W clear?   Yes    No  If no, number of parcels remaining is_____. 
 The expected R/W clear date is _____________.  The R/W contact person is ________________. 
 
4. Is utility coordination complete?  Yes    No    
    If no, what is status? ________________________________________________________________________. 
    The utility contact person is ______________________. 
 
5. Is Railroad Agreement signed?  Yes        No N/A         
    If no, what is status? ________________________________________________________________________. 
 
6. The plans were reviewed against the environmental documents on ___________ and are in compliance  
    with the environmental document which was approved on ______________. 
 
7. A DNR Permit for Construction in a Floodway was: 
    Not Required ___________  Applied for _______________  and Received ________ 
 
8. A Corps of Engineers Permit was: 
    Not Required __________  Applied for _______________  and Received ________ 
    Met Nationwide Permit ( ________ ) 
 
9. A 401 Water Quality Permit was: 
    Not Required _________  Applied for _______________  and Received ________ 
 
10. A Rule 5 was: 
      Not Required ________  Applied for _______________  and Received ________ 
 
11. A Coast Guard Permit was: 
      Not Required ________  Applied for _______________  and Received ________ 
 
12. A Federal Aviation Authority Permit was: 
      Not Required ________  Applied for _______________  and Received ________ 
 
13. The Design Summary approval date was ___________________. 
 
14. Are any proprietary materials specified which are not listed in Figure 17-1B of the Design Manual? 
    Yes No 
       If yes, has the justification been submitted and approved for each item? 
   Yes No 
 
15. Are any unique pay items listed in the pay items? Yes No 
       If yes, has a unique special provision been drafted and a unique pay item number requested  
       in accordance with Design Manual 20-2.02(02)? Yes No 
 
 ____________________________  ____________________________ 
 Signature    Date 
     c:\ContractJEJ 


	Bridge File: 
	Project No 1: 
	Project No 2: 
	Project No 3: 
	Contract No: 
	Letting Date: 
	Des No: 
	Road: 
	Over: 
	County: 
	Location 1: 
	Final Design Book: 
	Final Cost Est & Disk: 
	Final Special Provisions: 
	Detail Packet: 
	Permit Certification Form: 
	Detour Map: 
	Parcels Remaining: 
	R/W Clear Date: 
	R/W Contact Person: 
	Utility Coordination Status: 
	Utility Contact Person: 
	RR Agreement Status: 
	Plans Reviewed: 
	In Compliance Date: 
	Design Summary Approval Date: 
	Date Signed: 
	Coast Guard Permit Not Required: Off
	Rule 5 Not Required: Off
	401 Water Quality Permit Not Required: Off
	Federal Aviation Authority Not Req'd: Off
	401 Water Quality Permit Applied For: Off
	Rule 5 Applied for: Off
	Coast Guard Permit Applied for: Off
	Federal Aviation Auth Applied for: Off
	401 Water Quality Permit Rec'd: Off
	Rule 5 Received: Off
	Coast Guard Permit Rec'd: Off
	Federal Aviation Auth Permit Rec'd: Off
	Fed Hwy Oversight Yes: Off
	Fed Hwy Oversight NO: Off
	R/W Clear YES: Off
	R/W Clear NO: Off
	Util Coord Complete YES: Off
	Util Coord Complete NO: Off
	RR Agmt Signed YES: Off
	RR Agmt Signed NO: Off
	RR Agmt Signed N/A: Off
	DNR Permit Not Required: Off
	DNR Permit Applied for: Off
	DNR Permit Received: Off
	Corps of Engrs Permit Not Required: Off
	Corps of Engrs Permit Applied for: Off
	Corps of Engrs Permit Received: Off
	Propretary Matls YES: Off
	Propretary Matls NO: Off
	Justification Submitted YES: Off
	Justification Submitted NO: Off
	Unique Pay Items YES: Off
	Unique Pay Items NO: Off
	Special Provision Drafted YES: Off
	Special Provision Drafted NO: Off
	Location 2: 


